
Go to 
Click Login
Select Employer
Click Register Now
Click Begin
Review the Principal Administrator Agreement ( print a copy,
click Printable version
Select Agree, click 
Select one of the following:

- Group
- Association/Chamber
- Third Party Administrator
Click Continue

Complete one of the following administrator registrations:

Confirm Company Profile information click Continue
Key User Profile information, click Continue

Create your User Name and Password, click Continue
Select 2 security questions from the drop-down and

key answers in the corresponding field, click Continue
Verify all information is correct, click Continue

Click Continue
Proceed to Step 10

An Association/Chamber 
Principal Administrator 

A Third Party 
Administrator 
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- Sponsor ID
- First Name
- Last Name
- PIN
Click Continue
Proceed to Step 10

-
-
-
-
-
Click Continue
Proceed to Step 10

within 24 hours

Principal 
Administrator for a 
Group 

If changes are needed to the information you entered, 
click previous to navigate back to the appropriate screen. 
Complete your changes, click continue to return to the 
final confirmation page.

Note:

Important Note:
Information entered must exactly match the BCBSM/BCN internal systems. 
If you encounter an error or need assistance during registration, contact the 
Web Support Help Desk at 877-258-3932 Monday – Friday 8am-8pm.



Result: You have successfully approved 

You have successfully E
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Result: You have successfully 

Upon completion, you will receive email notification to 
approve the registration (within 24 hours), assign group 
codes and grant access to applicable tools for that user

Navigate to Organizational roles click Add
Click on the Name hyperlink

Select the desired service(s)
Scroll to the bottom of screen and click add
Click Submit Now




